
 Journalism + Design Collaboration Self-Assessment 
Please reflect on your performance in each area. Circle the word that best describes  
your self-assessment. 
 

Respect 
Was respectful of my teammates, their ideas, and work needs. 
Always Sometimes Rarely 
 

 
Critique  
Accepted criticism with an openness to feedback. 
Always Sometimes Rarely 

 
Offered constructive criticism to others. 
Always Sometimes Rarely 

 

 
Work  
Agreed to do assigned work.  
Always Sometimes Rarely 
 
Followed through on assigned work. 
Always Sometimes Rarely 

 
Effective communicator  
Responded to emails/slacks/txts quickly. 
Always Sometimes Rarely 

 
Asked questions when things are unclear.  
Always Sometimes Rarely 

 
Kept the whole team in the loop.  
Always Sometimes Rarely 

 
When asking a question, listened to the answer. 
Always Sometimes Rarely 

 
When assigned a task, was able to communicate the feasibility of completing the work within the given 
timeline. 
Always Sometimes Rarely 
 

Help  
Was willing to help others. 
Always Sometimes Rarely 



Journalism + Design Collaboration Self-Assessment 
Please reflect on your performance. For each item, mark the box that best 
describes your self-assessment in each area. 
 
 

 
 
 

 

Beginning 
Does not meet 
minimum 
expectations. 

Progressing 
Does not fully meet 
expectations. 

Competent 
Meets expectations. 

 Advanced 
Exceeds 
expectations. 

Contributions 
and 
participation. 
Attitude. 

I am seldom 
cooperative, rarely 
offering useful 
ideas. I am 
disruptive and not 
open to feedback. 

I am sometimes 
cooperative; I 
sometimes offer 
useful ideas. I rarely 
display an openness 
to feedback. 

I am cooperative. I 
usually offer useful 
ideas. I generally 
display an openness 
to feedback. 

I am always willing 
to help and do 
more, routinely 
offering useful 
ideas. I am always 
open to feedback. 

Working with 
others. 
Cooperation. 

I did not do any 
work—I did not 
contribute and did 
not work well with 
others. 

I could have done 
more of the work. I 
require structure, 
directions and 
leadership.  

I did my part of the 
work—I am 
cooperative. 
I work well with 
others. 

I did more than 
others—I am highly 
productive. 
I work extremely 
well with others. 

Focus on task. 
Commitment. 

I am often not a 
good team 
member. I do not 
focus on the task 
and what needs to 
be done. I let 
others do the 
work. 

I am sometimes not 
a good team 
member.  I 
sometimes focus on 
the task and what 
needs to be done. I 
must be prodded 
and reminded to 
stay on task. 

I do not cause 
problems in the 
group. I focus on 
the task and what 
needs to be done 
most of the time. 
My team can count 
on me. 

I try to keep people 
working together.  I 
always focus on the 
task and what 
needs to be done. I 
am very 
self-directed. 

Team role 
fulfillment. 

I participated in 
few or no group 
meetings. I 
provided no 
leadership. I did 
little or no work 
assigned by the 
group. 

I participated in 
some group 
meetings. I 
provided some 
leadership. I did 
some of the work 
assigned by the 
group. 

I participated in 
most group 
meetings. I 
provided leadership 
when asked. I did 
most of the work 
assigned by the 
group. 

I participated in all 
group meetings, 
and assumed a 
leadership role as 
necessary. I did the 
work that was 
assigned by the 
group. 

Communication. 
Listening.  
Information 
sharing. 

I rarely listened to, 
shared with, or 
supported the 
efforts of others.  I 
provided no 

I sometimes 
listened to, shared 
with, and supported 
the efforts of 
others. I provided 

I usually listened to, 
shared with, and 
supported the 
efforts of others. I 
sometimes talk too 

I always listened to, 
shared with, and 
supported the 
efforts of others.  I 
provided effective 



feedback to others. 
I did not relay any 
information to 
teammates. 

little feedback to 
others. I relayed 
very 
information—some 
related to the topic. 

much. I provided 
some effective 
feedback to others. 
I relayed some basic 
information— most 
related to the topic. 

feedback to other 
members. I relayed 
a great deal of 
information—all 
related to the topic. 

Job proficiency. 
Correctness. 

My work is 
generally sloppy 
and incomplete, 
contains excessive 
errors and is 
mostly late or not 
turned in.  

My work tends to 
be disorderly, 
incomplete, not 
accurate and is 
usually late.  

My work is 
generally complete, 
meets the 
requirements of the 
task, and is mostly 
done on time. 

My work is 
complete, well 
organized, contains 
no errors and is 
done on time or 
early.  

 
 
 
 
 
 


